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1.001me noJj1oKeHus

1.1.Hacrosimee Ilonmoxxenre o mopsiike pacCMOTpeHust oOparieHui rpaxkaad B ['ocymapcTBeHHOE
010/ KETHOE 0011Ie00pa3oBaTeIbHOE YUPEKIASHNE CpeaHss o0meoOpazoBarebHas mkoa Ne593
C yriIyOJIeHHBIM M3YYCHHEM aHTIMHCKOTO si3bika HeBckoro paiiona Cankt-IleTepOypra

(manee — IlIkomna) paspadorano B coorBercTBHM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 No 59-
@3 «O nopsike paccMOTpeHus: oOpateHnii rpaskaan Poccuiickoii @enepaumy.

1.2. ITonoxeHueM peryaupyroTcs NpaBOOTHOIIEHUS, CBSI3aHHbIE C pealu3aluedl Irpak JaHUHOM
P® 3akperiennoro 3a HuM Koucturynmeir P® mnpaBa oOpamieHus B OpraHbl MECTHOTO
CaMOyIIpaBJICHHs, YCTAHABIMBAETCS MOPSAAOK pAcCMOTpPEHMs OOpallleHHMH TrpaxaaH B
aJMUHHMCTPALUIO IIKOJIBL.

1.3. Opranuzanus pa®oTbl ¢ OOpalleHUsIMU IpaXxJaH B AAMHUHUCTPALMIO IIKOJIBI BEIETCA B
coorBercTBUU ¢ KoHcrurynuein PO, «®enepanbubiM 3akoHOM 0T 02.02.06 1. Ne 56-03 «O
HOpsiIKE paccMOTpeHus oOpamieHud rpaxjgan Pd», VYcraBoM IMKOJIBI M HACTOALIMM
ITonoxenuem.

1.4. YcranoBnenHbll HacTosAmMM [lonokeHHEM HOPSIOK pacCMOTPEHMsI OOpallleHui rpaxiaH
pacnpocTpaHsieTcsi Ha Bce OOpalleHHs TIpaXK[aH, 3a HCKJIIOYEHHEM OOpalleHHuil, KOTopble
HoJuIeXaT  PacCMOTPEHUI0 B HHOM  MOpPSAJKE,  YCTAHOBJIEHHOM  (helepalbHbIMU
KOHCTUTYLIMOHHBIMU 3aKOHAMM UM HHBIMU (elepaJbHbIMM 33aKOHAMH, a TaKXe IIHCEM,
UCIOJIHEHHBIX Ha O(QUIMaIbHBIX OJaHKaxX YUYpeXAEHUH, opraHusauuid, HpeInpUSTHIA,
NOJAMUCAHHBIX HUX PYKOBOJIUTENSIMM, YIOJIHOMOYEHHBIMH Ha TO JIMLAMH, KOTOpbIE
paccMaTpUBAIOTCS B MOPAKE, YCTAHOBIECHHOM ISl OOLIEH KOPPECTIOHACHIIUH.

1.5. YcranoBnennbiii HacToAmuM [lonoxeHneM NOpsAJOK pacCMOTPEHUs OOpallleHuil rpaxaaH
pacrpocTpaHsieTcs Ha IPAaBOOTHOLIEHMS, CBS3aHHBIE C PAacCCMOTPEHUEM  OOpalleHHi
MHOCTPAHHBIX TPaXKJaH M JIML 0€3 I'pa)<IaHCTBAa, 32 MCKIIIOUEHUEM CIIy4aeB, YCTAHOBJIEHHBIX
MEXyHapOAHbIM JoroBopoM Poccuiickoit depepannu miu gpenepaabHbIM 3aKOHOM.

1.6. IIpu paccMoTpeHnH oOpareH st He TOIYCKaeTCs pa3rialleHie CBECHH, COIepKAIINXCS B
oOpalleHnH, a TaKkKe CBEJACHUH, KacalolUXCcsl YaCTHOM JKU3HU TpaKIaHWHA, 0e3 ero coriacus.
He sBnsercs pasrnamieHueM CBEIEHUM, COAEpXKAlIMXCs B OOpallleHuW, HalpaBlIeHUE
NUCbMEHHOTO OOpaleHHs B TOCYAApCTBEHHBIH OpraH, OopraH MECTHOTO CaMOYIpPABJICHUS MU
JOJKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHNE MOCTaBICHHbBIX B 00pallleHne
BOIIPOCOB.

1.7. AnMuHHCTpanUsl MIKOJIBI CUCTEMATHYECKU aHATU3UPYET U 0000IIaeT 0OpaleHus Tpak/iaH,
coJepKallecss B HUX KPUTUYECKHE 3aMEUaHMsl, C LEJIbI0 CBOEBPEMEHHOIO BBISBIEHUS U
YCTpaHEHUs] MPUYUH, MOPOXKAAIOIINX HapyIIEHHWE IpaB M OXPAHSIEMbIX 3aKOHOM HHTEPECOB
rpaxkJaH.
2. [IpaBo rpa:xaaH Ha o0pauieHue

2.1. I'paxxgane MMEIOT NpaBo oOpamaTbcs JMYHO, B YCTAHOBJIEHHOM (opme, a Tarxke
HaANpaBJIATh WHIUBUAYalbHbIE U KOJUIEKTUBHBIE NMUCHbMEHHBIE OOpaIleHUs B aJAMHHHUCTPAIUIO
IHIKOJIBI JINOO TOJKHOCTHBIM JIMIIaM.

2.2. I'paxxgane peanu3yroT MpaBo Ha oOpaiieHue CBOOOJHO M JOOPOBOJIBHO, HE HapyIIas
IpaB U CBOOOBI IPYTUX JIUIL.

2.3. ®opma obpareHus rpakjaHaMy BHIOUPAETCS] CAMOCTOSTEIBHO.

2.4. PaccmoTpenue oOpalieHi rpaxk/iaH OCYIIEeCTBIIeTCs] OeCIIaTHO.

2.5. IIpu paccMOTpeHUH OOpaIIeHus! B aIMUHHUCTPALIMIO MIKOJIBI TPAXKAAHUH UMEET MPaBo:

- TPEICTaBNIATH JONOJHUTENbHbIE JIOKYMEHThl M MaTepuaibl, Ju00 oOpamarbes c
npocb00if 00 NX UCTpeOOBaHUU.

- 3HAKOMHUTbCA C JIOKYMEHTaMH U MaTepHallaMd, KacarolIMMHCS PacCMOTPEHUS
oOpalleHus1, €Clii ATO He 3aTparuBaeT mpana, CBOOObI M 3aKOHHBIE HHTEPECHI APYTHX JIHIL, €CIU
B YKa3aHHBIX JOKYMEHTaX U MaTepuajaXx He COJIEp)KaTcsi CBEJEHHUs, COCTABJIAIOIINE
rOCYJapCTBEHHYIO HJIM HHYIO OXpaHsIeMylo eiepaabHbIM 3aKOHOM TaiHYy.



- IOJIy4aThb MACHLMEHHBINA OTBET I10 CYIICCTBY IMOCTABJICHHBIX B 06pameHHe BOITPOCOB, 34
HCKJIIOUCHHEM CIIy4aeB, YKa3aHHbIX B M.1m.5.4, 5.8 nHacrtosimero Ilonoxkenust yBemomiieHue o
nepeajsipecallid MHCbMEHHOTO OOpalleHuss B TOCYJapCTBEHHBIE OpraHbl, OpraH MECTHOTO
CaMOYIpPAaBJICHUS WU [OJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pEIICHUE
IIOCTaBJIEHHBIX B OOPAILIEHUH BOIIPOCOB.

- oOpamiatbcst € >KanoOoil Ha MPHUHATOE MO OOpaIIeHHIO pELIeHUE WIN JeiicTBHE
(Ge3meiicTBuE), a TAaKXKeE € 3as8BJICHUEM O IPEKPAIICHHH PACCMOTPEHUS OOpaIIeHusI.

3. TpeGoBaHus K NMCbMEHHOMY 00paleHUI0

3.1. B mnuceMeHHOM OOpamieHUH TpaxaaH B 00s3aTENIbHOM TOPSIKE YKa3bIBACTCS
HalMEHOBaHHWE  OpraHu3alu, Jubo QgaMuiaus, UMs, OTYECTBO  COOTBETCTBYIOILEIO
JOJKHOCTHOTO JIMIIA WJTM €T0 JAOJDKHOCTh B aJMHHHUCTPALIUH IIKOJIBI, @ TAKXKE CBOIO (PaMUIIHIO,
UM, OTYECTBO, MOYTOBBIN ajpec, IO KOTOPOMY JIOJKEH ObITh HAlpaBJeH OTBET, YBEIOMIICHUE
nepeajipecallu OOpalleHus, U3JIaraeT CyThb MPEUIOKEHHUsS, 3asABJICHUS WU JKAIO0ObI, CTaBUT
JUYHYIO HOJIKCH U J1aTy.

3.2. B ciydyae HeoOXOIMMOCTH B MOATBEPKACHHE CBOUX JIOBOJOB TIPaXKIaHUH IIO
NUCbMEHHOMY OOpallleHHIO MpHIaraeT JOKYMEHTbl M MaTepuanbl JUOO0 MX KONWHU, KHWKKU U
OPUTHHAIIBI MHBIX JJOKYMEHTOB, NMPHJIOKEHHBIE K OOpameHHsIM, BO3BPAIIAIOTCS 3asSBUTEISM 110
UX MpockOe.

3.3. Oo0pamenne, NOCTyNUBIIEE B AIMHHUCTPAIMIO MIKOJBI 1O WH(POPMALMOHHBIM
cucreMaM OOILEro I0JIb30BaHUs, MOMJIEKUT PACCMOTPEHUIO B IOPSJIKE, YCTAaHOBICHHOM
HacrosmuM llomoxxenuem.

3.4. I'pakiaHuH HampapisieT CBOE NMHUCbMEHHOE OOpallleHue HENOCPEJCTBEHHO Ha HMMs
JUPEKTOpa IIKOJBI MM €ro 3aMeCTHTENel, B KOMIIETCHIIMA KOTOPBIX BXOJHUT pEIICHHE
IOCTaBJIEHHBIX B 0OpaIllEeHUH BOIIPOCOB.

3.5. IluceMenHOE OOpalieHne MOAISKUT 0053aTeIbHON PETUCTPALlMU B TEUCHUE TPEX AHEH
C MOMEHTa MOCTyIuleHus. Bce mnocrynaromue B aIMMHUCTPALMIO ILIKOJIBI MHUChbMEHHBIE
oOpamieHuss TpaXJaH MPHUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpanuoHHBIN
UHJIEKC OOpallleHHus Ipa)</aH YKa3bIBaeTcsd B NMHCHbMEHHOM OOpallleHUH, KOTOPBIH CTaBUTCS B
HIDKHEM TPaBOM YTITY ITEPBOTO JIUCTA.

3.6. [Iucema rpakaH ¢ IOMETKOM «JIMYHO» TOCIIE MMPOYTEHUs afpecaToM, B cilydae, €cliu
B HHUX CTaBSTCS BOIPOCHI, TpeOyromme oQUIIMaTbHBIX OTBETOB, EPEAAIOTCS HA PETHCTPALIUIO B
YCTAHOBJICHHOM IOPSIJIKE.

3.7. IlucbmeHHoe oOpalleHue, CoAeprKallee BOMPOCHI, PElIeHHE KOTOPHIX HE BXOAWUT B
KOMIIETEHIIMIO aJMHUHUCTPALIMHU ILIKOJIbI, MOJUIEXKHUT MEPEChUIKE B TEUEHUE CEMHU JHEH cO JHSA
pETUCTpAliKi B COOTBETCTBYIOIIMK OpTaH WM COOTBETCTBYIOIIEMY IOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPOTO BXOAWT pEIICHHE TIOCTaBICHHBIX B OOpAlIeHWH BOIMPOCOB, C
YBEJIOMJICHMEM TpaKJaHWHA O Iepeajpecalliy ero oOpalleHHs, 3a MCKIOYEHUEM ciydasd,
yKa3aHHOTO B 1.11. 5.4, 5.8 Hacrosmero [Tonoxenus.

3.8. 3ampemiaercs HampaBiATh >KaJloObl TpakJaH Ha PAaCCMOTPEHHE TEM JOJKHOCTHBIM
JIMIIaM aJIMUHUCTPAIIAH IIKOJIBI, pelIeHHe WK AelcTBUE (0e31eHCTBHIE) KOTOPHIX 00KaTyeTCs.

4. PaccMoTpeHnue oOpanieHnii rpakaaH, NoAroTOBKa 0TBETOB

4.1. OGpartenue, MOCTYMHUBIIEE TUPEKTOPY IMIKOJIBI, MTOJICKUAT 00513aTETLHOMY PACCMOTPEHHIO.
4.2. Yyer, peructpanus oopamieHus rpakaaH OCYIIECTBIAIOTCS JOKYMEHTOBEIOM C 3aHECEHUEM
B JKypHaJ.
4.3. IMpeKTOp LIKOJIBI:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pAacCMOTPEHHE
oOpaiieHusi, B cioy4yae HEOOXOOUMOCTH — W C Yy4YacTHEM TpakJIaHWHA, HaMpaBUBIIETO
obparreHue;



- 3ampalluBaeT HEOOXOAUMBIE I PACCMOTPEHUs OOpaIIeHUs TOKYMEHTHI U MaTepuallbl B
JPYTHX OpraHax W y APYTHUX NPENIpUATAN W OpraHM3aldil TOpoAd, 3a UCKIIOYEHUEM CYHAOB,
OpraHoB JJO3HaHUS U OPraHOB IIPEBAPUTEIILHOTO CIIEACTBHUS;

- IPUHUMAET MEpPBI, HAIIPABJICHHBIC HA BOCCTAHOBJICHHUE MJIM 3aIIUTYy HAPYIIECHHBIX IIPaB,
CBOOO/I ¥ 3aKOHHBIX HHTEPECOB TPAKIAHNUHA,;

- Ja€T MMCbMEHHBIE OTBETHI 110 CYIECTBY OCTABJICHHBIX B 0OpaIlleHUH BOIIPOCOB;

- YBEIOMJISIET TpayKAaHWHA O HANpaBJICHUH €ro oOpalieHus Ha pPacCMOTPEHHUE B JIPYroi
OpraH Wiy ApYyrue NPeANpUusaTUs U OPraHu3alud ropoJa B COOTBETCTBUU C UX KOMIIETCHIIMEH.

4.4. OtBeThl Ha OOpAIICHUS TPAX/IaH, IPUCIAHHBIC HA UM IUPEKTOPA IIKOJIbI, TOTOBSTCS
Ha OJIaHKe yUupeKIeHUs 3a MOANUCHI0 IUPEKTOPA IKOJIbI U PETUCTPUPYIOTCS B )KypHAJIE.

4.5. OTBeTsl JOJKHBI COJAEPKATh KOHKPETHYI0 M YETKYI0 HH(POPMALMIO IO BCEM
BOIIPOCaM, IIOCTAaBIEHHBIM B 0OpallieHuH rpaxjad. Eciiu 3asBuTeNo AaH OTBET B YCTHOH (opme,
TO B MarepHajax, NMPWIOKEHHBIX K OOpalIeHHIO, JOJDKHO OBbITh 3TO yKazaHo. Ecinm maercs
IIPOMEXYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOIO PEIIECHUS I10CTaBICHHOIO
BOIIpOCA.

4.6. OTBeTHI, IOATOTOBJICHHbIE HA OCHOBAHUU IIPABOBBIX JTOKYMEHTOB, JOJKHBI COEPKATh
PEKBHU3UTHI ATUX JOKYMEHTOB C YKa3aHUEM JaThl © HAUMEHOBAHMUSI.

4.7. OTBeT Ha KOJUIEKTHBHOE OOpallleHHe OTIPAaBJIsETCA HAa UMs IEpBOro MOANKCABIIErO
€ro JIMLA, €CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIMII0, KOMY Ha/JIC)KUT JaTh OTBET.

48. OrtBer Ha oOpalleHue, MOCTyNuBLIIEE B AJMHHHUCTPALMIO LIKOJBI IO
MH(POPMALIMOHHBIM CHCTEMaM OOIIEro IOJIb30BaHUS, HAMpPABIAETCS IO TOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallleHUH.

4.9. OOparienusi TpaxJaH IMOCIE UX PACCMOTPEHHS HMCIOJHHUTEISIMH BO3BPAIIAIOTCS CO
BCEMM OTHOCSAILIMMHUCS K HUM MaTepuUalaMu JIUPEKTOPY IIKOJbI, KOTOPbIH (opMHUpyeT 1ena, B
TOM YHCJE€ C OTBETOM 3asBHUTENIO B CIIy4ae, €CIM JaBaJIOCh IMOpYy4YeHHE WH(POPMHPOBATH
PYKOBOJZCTBO O PE€3YJIbTaTaXx pacCMOTPEHMUS.

4.10. B mkone ycTaHaBIMBACTCS CIEAYIOMINN MOPSAIOK BU3UPOBAHMS ITOATOTOBICHHBIX
OTBETOB Ha OOpaIleHus TPaKAaH 3a MOJAMKUCHIO JUPEKTOPa LIKOJIbI U €T0 3aMECTUTENICH:

- Ha BTOPOM 3K3EMIUIPE OTBETA 3asIBUTEIIO B JIEBOM HUKHEM YIUIy YKa3bIBACTCs (paMUIIUs
U TOJMNKMCh HUCHOJHUTENS, HOMEp €ro CilyeOHOro TenedoHa, a TakKe MPOCTABISIOTCS BH3bI
PYKOBOAMTEIIEH, y4aCTBOBABIIIUX B MIOJITOTOBKE OTBETA, C paciiuppoBKOi haMUIuii.

- Ha KaXJOM OOpaIleHUH I0CJIeé OKOHYATEIbHOTO PELICHUs M €ro HCIOJIHEHHs JOJDKHA
ObITh OTMETKa 00 ucnojgHeHuH «B nemo», nara v JM4YHAs MOANKMCH JOKHOCTHOIO JIMIIA,
OpUHABLIETO 3TO pemieHue. [Ipemiokenus, 3asBleHUs U Kajdo0bl, KOMMU OTBETOB HA Ipa)JiaH
(GOpMHUPYIOTCS B JI€TI0 B COOTBETCTBHH C YTBEPKJACHHOM HOMEHKIIATYPOH e,

5. Mopsinok paccMoOTpeHusl OTAEJbLHBIX 00palleHH i

5.1. OOpaieHuss rpakaaH, MOCTYNHBIIME AWPEKTOPY IIKOJBI U3 CPEJICTB MacCOBOM
uH(popMaIMK, pacCMaTPUBAIOTCS B TIOPAJIKE W CPOKU, TMPETYCMOTPEHHBIE HACTOSIIUM
[Tonoxenuewm.

5.2. B cnydae ecnu B NUCbMEHHOM OOpallleHMM HE YyKa3aHa (aMuiaus rpakJaHUHa,
HAPaBUBIIETO OOpaIleHHe W MOYTOBBIN aJipec, M0 KOTOPOMY JOJDKEH ObITh HAmpaBeH OTBET,
OTBET Ha oOpalleHHe He JaeTCsl AUPEKTOPOM INKOJBI, MPHHUMAECTCS PEIICHHE O CIHUCAHHU
JaHHOTO oOpateHus «B aeno».

5.3. Ecnim B ykazaHHOM OOpalIeHWH COJAEPKATCS CBEACHHS O TMOATOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPUICHHOM IPOTHBONPABHOM [JESHMM, a TakXke O JHIe, €ro
MIOJITOTABIIMBAIOIIEM, COBEPIIAONIEM HIIM COBEPIIMBIIEM, OOpaIIeHUE TTOICKHUT HAIPABICHUIO
B OpPTaH B COOTBETCTBHUHU C €0 KOMIIETEHIIHEH.

5.4. OGpatenne, B KOTOPOM O0XaTyeTcs Cye0HOe pPelIeHne, BO3BPAIIACTCs TPaKIaHUHY
C pa3bsICHEHUEM IMOPAIKA 00KaTOBAaHHS JAHHOTO Cy/1€0HOTO peIIeHusl.



5.5. Ilpu mony4yeHUH HMUCBMEHHOTO OOpalleHHs, B KOTOPOM COAEP)KATCsl HELEH3YpHbIE,
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bI )KU3HH, 3/I0POBBIO MM UMYILIECTBY JOJKHOCTHOTO JIMIIA,
a TaK)Ke YWICHOB €r0 CEMbHU 3aBEYIOIINI BIpaBe OCTaBUThH oOpaleHne 0e3 OTBETa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIIPOCOB U COOOLIUTH TIpa)KAaHHWHY, HaAIpaBHUBILIEMY oOpalleHue, o
HEJIOIMYCTUMOCTH 3JI0yTIOTPEOICHHS TPABOM.

5.6. Pemenue o crnucanuu gaaHHoro oOpaieHusi «B neno» u HampaBieHHUH COOOLICHHS
3asIBUTENII0 O HEJOIYCTUMOCTH 3JI0YyNOTPEOIEHHs] MPaBOM IPUHUMAETCA U IOJIUCHIBAETCS
JTUPEKTOPOM HIKOJIBI T 3aMECTUTEIIEM.

5.7. B cmyyae, ecinM TEKCT MUCHBMEHHOTO OOpaIleHUs HE TOJIAETCS IMPOUYTECHHUIO,
oOpallleHne He NOJUISKUT HAIMpPaBJICHHWI0O HA PACCMOTPEHHE M OTBET Ha HEro He Jaercs.
3asBurento 00 3TOM cooOmiaercsi, eciu ero (GaMwiug W TOYTOBBIA ajpec MOAAAI0TCA
npouteHuio. Pemenne o cnucanuu AaHHOTO oOpameHus «B 1emno» um cooliieHuu 3asBUTENIO
NPUHUMAIOTCS U TIOANKCHIBAIOTCS IUPEKTOPOM HITH 3aMECTUTEIIEM.

5.8. OOpareHus rpaxk/iat, MOCTYNUBIINE OT OJHOTO M TOTO K€ JIHIIA 10 OJHOMY U TOMY
Ke BOIIPOCY, €CIIM CO BPEMEHH I0JIa4M MEPBOr0 0OpaIieHusi UCTEK YCTAHOBJICHHBIA HACTOSINM
[TonosxeHrneM CpoK pacCMOTPEHUS WU 3aBUTENb HE COTJIACeH C MPUHATHIM 110 €ro 0OpalleHuIo
pelIeHreM, CUUTAIOTCS TOBTOPHBIMHU.

5.9. [Ipu pabote ¢ MOBTOPHBIMU OOpALICHUSIMH AEIOMPOU3BOAUTENL (POPMHUPYET JIETI0 C
YK€ UMEIOLIMMUCS TOKYMEHTAMHU 10 OOPaLIEHUSM JJAaHHOTO 3asIBUTEIIS.

5.10. He cumtaroTcsi MOBTOpPHBIMU OOpallleHHss OJAHOTO U TOTO K€ 3asABUTENSI, HO IO
Pa3HbIM BOINpPOCAM, a TaK’K€ MHOTOKpaTHbIE — I10 OJAHOMY U TOMY K€ BOIIPOCY B Cllydae, eciu
MPUYUHBL, IO KOTOPBIM OTBET MO CYIIECTBY IMOCTABJICHHBIX B 00paIlIeHUH BOIPOCOB HE MOT OBITh
JlaH, B TOCJEIyIomeM ObLUTH YCTpAaHEeHbBI, IPaKJIaHWUH BIPaBE BHOBb HANpPaBUTh OOpaleHHe
JTUPEKTOPY IIKOJIBL.

5.11. B cnyyae eciii B MHCBMEHHOM OOpAIlEHUH TPakIaHWHA COJCPIKUTCS BOMPOC, HA
KOTOpBIi €My MHOTOKPAaTHO JaBajluCh MHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaNpaBJICHHBIMU OOpAIEHUSIMH, ¥ IIPU 3TOM B OOpAIICHUHU HE MPUBOJATCS HOBBIEC JOBOJIBI WIIN
00CTOSITENECTBA JUPEKTOpP IIKOJBl BIpaBe MPHUHATH pelIeHHe O O0e30CHOBATEIbHOCTU
OUEpEeTHOTO OOpaleHHUs] U MPEKpalleHUU MEPENucKUu C rpakJaHMHOM. O JTaHHOM pEIlIeHUU
yYBEIOMIISIETCS TPAKIAHHH, HAITPABUBIINNA oOpalieHue.

5.12. B cimydae eciii OTBET TI0 CYIIECTBY MOCTABICHHOTO BOIIPOCa B OOpAIICHHH HE MOYKET
ObITh JaH 0€3 pasIJIalleHUs] CBEJIEHHH, COCTaBISIOMUX OXpaHIeMylo (elepaabHbIM 3aKOHOM
TaliHy, FpaXXJaHUHY, HallpaBUBILIEMY OOpalieHne, coo0aeTcss 0 HEBO3MOXKHOCTH J1aTh OTBET MO
CYIIECTBY B CBS3M C HEJIOMYCTUMOCTBIO PA3IIIALeHNs YKa3aHHbBIX CBEICHUM.

6. Cpoxku paccMoTpeHHs1 00pallieHUil U YBeJAOMJIeHUe 3asiBUTe el

6.1. OOparenusi, NOCTYIUBIINE JUPEKTOPY LIKOJIbI, pACCMAaTPUBAIOTCS B CPOK JO OJHOTO
Mecslia CO JHSA UX PErucTpalliy, €Cli UHOM CpOK (MEHBLIMI) HE YCTaHOBJEH PYKOBOAMTEIEM
6o ero 3amectuteneM. OOpalieHust, He TpeOyIoLIe T0NOTHUTEIBHOTO U3YUEHUs U TPOBEPKU,
paccmaTpuBatoTcs 0e3zotiaratensHo. O pe3yabTaTax pacCMOTPEHMS YBETOMIISIOTCS 3asiBUTEIH.

6.2. B UCKIIIOUUTENBHBIX CIlydasX PYKOBOJUTEINDb BIIPABE NMPOJJIMTH CPOK PACCMOTPEHHUS
oOpaiienusi He Oonee ueM 3a 30 1HeH, yBEIOMHB O MPOJJIEHHH CpPOKa €ro paccCMOTpPEHUs
rpaxJlaHMHA, HarnpaBuBIIero oopamienue. [Ipoaienne cpoka ohpopmiseTcss UCTIOIHUTENSIMU HE
MEHEee YeM 3a ISTh JHEH 10 UCTEUYEHUS CPOKA PACCMOTPEHUS OOPALCHHUS.

7. Opranuszanus padorsl 110 JUYHOMY NIPHEMY I'PAKIAH

7.1. Tpaduk M MNOPANOK JIMYHOTO NpUeMa TpakIaH B UIKOJE YCTaHABIUBACTCS
PYKOBOIUTEIEM.



7.2. Ilpn nu4HOM nIpHEME Tpa)kIaHUH IPENBABISET NOKYMEHT, YJIOCTOBEPSIOLIUI €ro
JIMYHOCTb.

7.3. Ilo Bompocam, HE BXOJSAIIMM B KOMIIETEHIMIO JUPEKTOPA IIKOJIbI, 3asBUTEISIM
peKoMeH1yeTcss OOpaTUTHCS B COOTBETCTBYIOIIUE OPraHbl, yUpeKACHUS, OpraHU3altu.

7.4. Bo Bpems 3amucu Ha MpPUEM 3aOJHAETCS KApTOUYKa JMYHOTO MpUeMa TpakJaHUHA
(popma mpuitaraercst), B KOTOPYIO 3aHOCUTCS COZEp KaHue OOpallleHHs TpakJaHUHA Ha JINYHOM
IpUEME, a TaKKE PE3OJIIOLMS BEIYLIEro IpPUEM, C MOPYYEHHEM JOJLKHOCTHOMY Jsuny. [lpu
HEOOXOJMMOCTH TpaKAaHaM Ipeasaraercs M3JO0XKHUTh CyTh BONPOCAa B IHCbMEHHOM BHJE.
[TuceMeHHOE OOpalleHUE B 3TOM ClIydae pETUCTPUPYETCS U PACCMATPUBACTCS B YCTAHOBJICHHOM
IOPSIZIKE, @ B KApTOUKE Jienaercs oTMeTKa «OCTaBJICHO 3asBICHUE» U 1aTa PErUCTPaLlUK.

7.5. B cnywyae ecnu W3NOXKEHHBIE B YCTHOM oOpamieHHH (akThl U OOCTOATENbCTBA
SBJISIIOTCSL OYEBHIHBIMU M HE TPEOYIOT AONOJHMUTEIbHON HPOBEPKH, OTBET HAa OOpalleHue ¢
COTJIacHsl TPaKIaHWHA MOXKET OBITh JJaH YCTHO B XOJI€ JINYHOTO IIpHUeMa, O YeM JIeJIaeTCs 3aluch
B KapTOYKE JIMYHOIO IIPHEMa IPaKAaHUHA. B OCTaJIBHBIX Cily4asx JaeTcsl MUCbMEHHBIN OTBET 110
CYIIECTBY ITOCTABJICHHBIX B OOpPAIIEHUH BOIIPOCOB.

7.6. Ilpu mNOBTOpHBIX OOpAallEHUSAX MOAOUPAIOTCS HMEIOILMECS MaTephaibl 0 JAeTy
3asIBUTEIIS.

7.7. B xozme nMYHOro MpHEMa IpaXIAaHUHY MOXET ObIThb OTKa3aHO B JajbHEHIIEeM
paccMOTpeHHH OOpallleHus, €ClIM €My paHee ObUI JJaH OTBET IO CYILECTBY IIOCTABICHHBIX B
oOpalleHnn BOIIPOCOB.

8. Pabora ¢ oOpameHnsiMu, MOCTABJIEHHBIMI HA KOHTPOJIb

8.1. OOpareHusi, B KOTOPbIX COAEP)KATCsl BOIPOCHI, UMeoIne 00JblIoe 00IIeCTBEHHOE
3HaYeHHE, COOOIIAEeTCs O KOHKPETHBIX HAPYIICHHSIX 3aKOHHBIX MPAaB M MHTEPECOB TPakJIaH, KakK
npasuio, crapsatcss Ha KOHTPOJIb.

8.2. Ha xontposnbHbIx oOpamieHusx crapsatcs nometku «KOHTPOJIb» u «I1OJJIEXKUT
BO3BPATVY».

8.3. JIOIKHOCTHOE JUII0 — WCIOJHHUTEIh B YCTAaHOBIIEHHBIE CPOKH paccMaTpUBAET
KOHTpOJIbHOE oOpatieHne, MHQOpMUPYET O pe3ysbTaTax AUPEKTOPY MIKOJbI JINOO 3aMEeCTHTEI,
TOTOBHT OTBET 3asBUTEITIO.

84. Ecim B oOpameHHsX TOCYyJapCTBEHHBIX OpPraHOB  COJAEP)KATCS  MPOCHObI
nporH(GOPMUPOBATH UX O PE3YNIbTAaTaX PACCMOTPEHHUS IPaXkKIaH, TO UCIIOIHUTENb TOTOBUT OTBET
u uM. Kak mpaBuiio, 3T OTBETHI MOJIHUCHIBAIOTCS JUPEKTOPOM IIKOJBL. JIMPEKTOp IIKOJIBI
BIIPaBE MPEIJIOKHUTH HCIIOIHUTENIO TMPOJODKUTh PabOTy C TPOBENEHHEM JIOTIOTHUTEIBHBIX
IPOBEPOK WJIN MOCJE MOANUCAHHS OTBETa CIMCATh MaTepHalibl O pe3yjabTaTaM PacCMOTPEHUs
obparenust «B gemnoy.

8.5. O6paleHne CUnTaeTcsl UCIIOTHEHHBIM U CHUMAETCSl ¢ KOHTPOJISI, €CIIM PACCMOTPEHBI
BCE MTOCTABJICHHbBIE B HEM BOIIPOCHI, IPUHSTHI HEOOXOAUMBIE MEPBI, 3aBUTEIISIM J1aH OTBET.

8.6. IIncbmMeHHbIe 00palleHus, Ha KOTOPbIE AI0TCS MPOMEKYTOUHbIE OTBETHI, C KOHTPOJIS
He cHuMmaroTcd. KOHTposib  3aBepliaeTcst TOJNBKO IOCJIE€ BBIHECEHHS UM NPHUHATHA
MCUEPIIBIBAIOIINX MEp IO Pa3pelIeHUI0 MPEIIOKECHNUS, 3asiBIICHNS, jKalo0bl. Pemenue o cHITHH
C KOHTPOJIS IPUHUMAET AUPEKTOP LIKOJIBI.

8.7. KontposnbHbie 00pallieHus: JOMKHBI COAEpKAaTh KOHKPETHYIO U YETKYI0 MH(POPMAIUIO
10 BCEM BOIPOCAM, TIOCTABICHHBIM B 0OpaIlleHUsIX TpaskIaH:

- ©CIIH CPOKH PACCMOTPEHHS TMPOIJICHBI, TO JOJDKHBI OBITh YKa3aHbl TNPHUYUHBI M
OKOHYaTeNbHasl 1aTa paCCMOTPEHHUsI, IO UCTEUECHUH KOTOPOH OyJIeT JOMOIHUTEIBHO COOOIIEHO O
MpoJIeTIaHHOM padoTe;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOH WM HHOM (hopme
NpONH(OPMUPOBAH O pe3yJIbTaTax PaCCMOTPEHIS,

- OTBET 3asBUTEIIIO MOIHICHIBACTCS PYKOBOIAUTEIEM;



- K OTBETY MPUKIIABIBACTCS OPUTHHAT PACCMOTPEHHOTO 0OpaleHus TpakIaHuHa, €CITU Ha
HeM crout mTtamn «ITOJIJIEXXT BO3BPATY ».

9. KoHTpOJIb CO0/II0IeHUsI TOPSAKA PACCMOTPEHUs 00paleH Uil

9.1. JlomxHOCTHOE JIMIIO B Tpeienax CBOCH KOMIETEHIIMH OCYIIECTBIAET KOHTPOJb
COOIOZICHHSI TIOPSAJIKA PACCMOTPEHUSI OOpaICHUIA, aHATU3UPYET COACpPKAHHUE, MOCTYHAOIINX
obOpameHuii ¥ HMHPOPMUPYET JUPEKTOpa IIKOJIBI O HAPYIICHHSIX HMCIHOJHUTEIbCKON
JMCIIUILIMHEL.

9.2. JlupekTop NMpUHUMAET MEPHI II0 CBOEBPEMEHHOMY BBISIBJICHUIO M YCTPAHEHUIO TIPUYNH
HaApYIICHUS MTPaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB TPaXkK/IaH.

9.3. Jluma, BUHOBAaThie B HAPYIICHHWHM TIOPSJIKA PACCMOTPEHHUs OOpAIICHWHA TpaxkaaH,
U3JIOKEHHOTO B HacTosmeM [lonokeHuu, HECyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO
3aKoHOIaTeILCTBOM PD.

10. XpaHeHue MaTepuasIoB 10 00palleHUSIM IPAXKIAH

10.1. lupekTop OCyIIECTBISIET XpAaHEHUE U MCIIOIB30BaHUE B CIIPABOYHBIX W MHBIX LENAX
MPeJIOKEHUH, 3asIBICHUIN U 5Kalo0 Tpax/iaH.

10.2. BHecTH B HOMEHKJIATYpy KypHaJI PETUCTPALIUU IO 0OpAIEHUSIM FPaXKaaH.

10.3. OTBeTCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB IO OOpalleHHusM TpakIaH
BO3JIaraeTcsi Ha JOKyMEHTOBEA.

10.4. YcranaBiuMBaeTCsi CPOK XpaHEHUS MPEATOKEHUM, 3asiBICHHUM, *Kanod TpakIaH U
JOKYMEHTOB, CBSI3aHHBIX C MX PAacCMOTPEHHEM M pa3peuieHueM — 5 yeT. B HeoOxoammbIx
CIIy4asiX SKCIIEPTHOW KOMHCCHEH MOKeT OBbITh MPHUHITO pelleHHe 00 YBETUYEHHH CpOKa
XpaHEHHS WIK O TOCTOSTHHOM XpaHEHWH HanOoJiee EHHBIX MPENIOKEHIH TPakJaH.

10.5. Ilo ucTeyeHNN YCTAHOBIIEHHBIX CPOKOB XpaHEHUS JOKYMEHTHI MO MPEIOKCHHUIM
3asiBJICHUSAM M jKajo0aM Ipa)/1aH MOJJIekKaT YHUUYTOKEHUIO B COOTBETCTBUU C YTBEP)KICHHBIM
OenepanbHoil apxuBHOI ciyxk00i1 Poccun 06.10.2000 r. [lepeunemM THMOBBIX yrIpaBIeHYECKHX
JIOKYMEHTOB, 00pa3yoNuXxcs B ICATEIIEHOCTH OpPraHU3aIlid, C YKa3aHHEM CPOKOB XPaHEHHS.

10.6. XpaHeHue nen y UCIIOJHUTEIIEN 3aIllpeIaeTcsl.

10.7. OOparienus rpaxaaH MOTYT HaIlPaBISATHCA B apXUB 0€3 PaCCMOTPEHUS, €CIIM B HUX
COJepKATCSA PACCYXAECHUS 1O M3BECTHBIM Ipo0JieMaM WM MOJHUMAIOTCS YK€ pelIeHHbIe
BOIPOCHI, HE TpeOyIolre IOMOJHUTEIBLHOIO PAacCMOTPEHHUs, a TakKe OECCMBICIIEHHBIE I10
COJIEPIKaHUIO.

10.8. Pemienue o crivcaHuu yKa3aHHBIX OOpallleHUI MPUHUMAET JUPEKTOP LIKOJbI.



KAPTOYKA JIUYHOI'O ITPUEMA I'PAKJTAH

Jara npuema

®.1.0. rpaknaHrHA

Mecto paboThI

Jomaiauii anpec

Tenedon

Copeprkanue yCTHOTO oOparieHus

Pe3ynbrar paccMoTpeHHst YCTHOTO OOpaIieHus TpaKjaHuHa

1. KoMy oTnpaBieHo (pe30Jiorius)

2.JlaTa HCTIOJTHEHMS

3./loTIONHUTENBHBIN KOHTPOJIb

4.CHATO ¢ KOHTPOIS

5.Pe3ynbrar

6.J/lata, TOJDKHOCTH UCTIOJTHUTEIIS

7.0t rpaxJaHuHa NPUHATO NHMcbMeHHOe 3asaBienue (IIpunaraercs)

Bx.Ne ot « » 20 T




