PEI'JIAMEHT
1o BeaeHu0 ['ocy1apcTBeHHBIM OIOIKEeTHBIM 00111€00Pa30BaTeILHBIM YUpPeKIeHNEeM CpeIHeil
o0meoOpa3zoBaTebHOM MIK010i Ne 593 ¢ yriy0/1eHHbIM H3yYeHHEeM AHTVIMHCKOIO SI3bIKA
Hesckoro paiiona Cankr-IlerepOypra, 3J1eKTPOHHOIO KypHAaJa.

1. O0mue noJI0XeHus

1.1. HacTosiimuii TOKyMEHT OomnpeaesisieT yCJIOBHS U MpaBuiia BeeHUs «IeKTpoHHOTO XKypHana»
(manee — 9XK), xoutpons 3a BeaeHueM DK, mpoueaypbl 00ecieuYeHHs JOCTOBEPHOCTH BBOJMMBIX B
DX naHHBIX, HAJEKHOCTH HMX XpaHEHHs] M KOHTpOJIs 3a cooTBeTcTBHeM OJXK TpeboBaHUsIM K
JTOKYMEHTOO00POTY, BKIIIOUAasl CO3/IaHUE PE3EPBHBIX KOMMIA, TBEPABIX KOMUIA (Ha OyMa>kHOM HOCHTEIIE)
u Jp.

1.2. B coorBercTBUM € JAEMCTBYIOLIMM 3aKkoHojaTenbcTBOM OV BIpaBe €aMOCTOSATENBHO
BBIOMpATH (POPMBI yueTa BHIMOIHEHUS YUeOHOU MPOrpPaMMBI.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBUE pE3YJIbTATOB Y4eTa JACHCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HACTOSIEMY PErJIaMEHTY U JIOKaJIbHBIM aKTaM, HeceT pykoBoauteas OVY.

1.4. OTBETCTBEHHOCTH 32 COOTBETCTBUE JAHHBIX ydeTa (pakTam peanusanuu y4eOHOTO Imporiiecca
JeXUT Ha pykoBoaurene OVY.

1.5. Ilpm BemeHmm yd4era HEOOXOOUMO OOECHEUUTH COOJIOACHUE 3aKOHOJATENHCTBA O
MEePCOHANBHBIX JTaHHBIX.

2. O6mmue mpaBuiia BeJCHHS yueTa

2.1. BHecenue uH(pOpMALIUU O 3aHATHU U 00 OTCYTCTBYIOIIUX JIOJKHBI IPOU3BOJUTHCS O (QaKTy
B JIeHb NpoBeaeHus. Eciu 3aHATHE MPOBOIMIOCH BMECTO OCHOBHOTO IPEToAaBatelis, (pakT 3aMeHbI
JOJDKEH OTPaXkaTbCsl B MOMEHT BHECEHHSI YUETHOM 3aIMCH.

2.2. Baecenue B KypHaJ MHPOPMALUU O JTOMAIIHEM 3aJlaHUH JIOJDKHO MPOU3BOJUTHCS B JCHB
IIPOBEJICHUS 3aHATUA. 3aJaHUE JOJDKHO BHOCHUTBHCS B JKypHaJl HE IIO3JHEE 4eM depe3 1 yac mocie
OKOHYAHUS BCEX 3aHATUN JAHHBIX 00YYaIOIIUXCS.

2.3. PexomeHyeTcs 3apaHee pa3MellaTh 3aJaHusi, YToObl y 0Oydaronmxcsi Obljla BO3MOXKHOCTb
3a0J1arOBPEMEHHO IUIAHUPOBATH CBOE BPEMH.

2.4. Pe3ynbTaThl OLIEHUBAHUS BBIMOJHEHHBIX O0yYarOIIUMHUCS pabOT OJIKHBI BBICTABISATHCS B
cOOTBETCTBUM C MpUHATBIM B OV «llonokeHneM o cucTeMe OIEHOK TEKYIIeH, MpOMEKYTOYHONH U
UTOTOBOM aTTecTany 00yJaromuxcs».

2.5. ApXx1UBHOE XpaHEHUE YUYETHBIX JAHHBIX MPEIyCMaTpPUBAET KOHTPOJIb 32 UX LIEIOCTHOCTBIO U
JOCTOBEPHOCTBIO HA MPOTSHKEHUM BCETO HEOOXOAMMOrO CpoKa. DJIEKTPOHHOE XPaHEHHE apXUBHBIX
JAHHBIX OCYIIECTBIISETCS MUHUMAIBHO HA IBYX HOCUTENAX U XPAaHUTHCS B PA3HBIX [IOMEIICHHUSX.

3. Ycii0BUSl COBMEILIEHHOTO XpaHEHUS JaHHBIX B 3JIEKTPOHHOM BH/JIE
1 Ha OYMa)KHBIX HOCHTEJISIX

3.1. B cmyuae HeoOxoaumocTu ucnonb3oBanus Jlanubix DK U3 31MeKTPOHHON OPMBI B KauecTBE
MeYaTHOTO JIOKyMeHTa WH(OpMaIus BEIBOAUTCS HA MEYaTh M 3aBEPSETCS B YCTAHOBJICHHOM TOPSIJIKE.
ApXUBHOE XpaHEHHE YYETHBIX JAHHBIX Ha OYMaKHBIX HOCUTENAX OCYIIECTBISIETCS B COOTBETCTBUU C
JEUCTBYIONUM AJMUHUCTPATUBHBIM perjamMeHTOM PocoOpHam3opa, YTBEpKICHHBIM MPUKA30M
Muno6pHayku Poccun ot 21 suBapst 2009 1. N 9.

3.2. CBoaHas BEIOMOCTh UTOTOBOM YCIIEIITHOCTH KJIacca 3a y4eOHBIN TOJT BEIBOJUTCS U3 CHCTEMBI
ydeTa B TOM BH/JIE, KOTOPBIA MPeyCMOTPEH AEHCTBYIOMMMHU TPEOOBAHUSIMU apXUBHOU cIyxObl. Eciin
JaHHBIE MO y4eOHOMY TOdYy XPaHATCS B DJIEKTPOHHOM BHUJE, CBOJHAS BEIOMOCTH MOXKET OBITh
nepeiaHa B apXuB Cpasy MO 3aBEpPIICHUH BEJIEHUS y4eTa B COOTBETCTBYIOIIEM KIIACCHOM >KypHaJe.

3.3. Ilpu BeneHnM ydeTa B DJIEKTPOHHOM BHJIe HEOOXOJAMMOCTh BBIBOJIA JAHHBIX HA TEYaTh IS
WCIONB30BaHUSI B KAaueCTBE  JIOKYMEHTAa  OMNpEAENseTcsl  COOTBETCTBUEM  HCIOJb3yeMOM
napopmannonHoi cuctemsl [OCT P MCO 15489-1-2007 "Cucrema CTaHIApTOB IO WH(OPMAIIHH,
OMOIMOTEYHOMY U U3JIATENIbCKOMY JIeTy. YTpaBieHue qokyMeHTamu. Oomue TpedoBanus”.
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